PEACE CORPS SRI LANKA
Overseas Request for Quotation (RFQ) for Supplies/Services/Equipment

Date: August 21, 2020

Peace Corps intends to offer a firm-fixed price contract for the Cleaning Services for the Office at 11 Kinross Avenue. 
Interested vendors should submit a quote for the services as described in this RFQ.  
To better understand the work volume we encourage interested vendors to pay a visit to our office location mentioned above. Please contact Sampath Erosha

Quotes are due at the following email address by 5:00 p.m. on September 02, 2020
LK-cleaning@peacecorps.gov 
To request any additional information or questions, send an email with contact information to Sampath Erosha at: serosha@peacecorps.gov.  Phone Number:	076 158 0914
Offers received after the closing date will not be accepted. 

A. Price/Period of Performance:  

. The period of performance will be divided between one base period of 12 months and 4 option periods of 12 months each.  
Supplier Quotes shall be a Firm Fixed-Price, and inclusive of any administrative or overhead costs.
Expected Award Date:  The government intends to award by September 27, 2020.
After the award date, Peace Corps will meet the successful offeror to plan for the contract start-up.

B. Statement of minimum Work/Specifications

Kinross office cleaning plan
	No
	Floor
	Location
	Required Service
	Frequency
	Vendors Offer (Y/N)

	01
	Ground floor
	Security Room
	Sweeping, Moping, apply Clorox disinfectant solution by wiping flat surfaces, door handles, and  removing trash
	Daily – in the morning
	

	
	
	2 Wash rooms
	Use disinfectant chemicals ( dilute Clorox solution) mop floor, wipe walls, clean commode, sink, sink handles, door knobs,  paper towel holder;  refill towel, soap containers,   remove trash, and wipe trash container with solution.
	2 times a day – morning and afternoon
	

	
	
	Kitchen and Lunch room
	Sweep, Damp Mop floor with Clorox solution, Wipe all surfaces, clean sink and handles with disinfectant solution;  Remove trash, wipe container.  
	Daily - in the morning
	

	
	
	Lift
	Using dilute Clorox solution or alcohol spray and wipe, clean doors, clean control panel, mop floor, wipe walls. 
	2 times a day - morning and afternoon
	

	
	
	Stare Case
	Sweeping & damp mop stairwell with Clorox solution,   wipe hand rails
	Daily - in the morning
	

	
	
	Garbage disposing arrangement
	Collect the bagged garbage; dispose of in separate containers in designated area on the 1st floor.  Recycle bins provided.   
	3 times in a week
	

	
	
	Back yard and front area and ground floor parking
	Dry sweep external area
	3 times in a week
	

	02
	1st Floor
	GSM room/GSAD Room/ Volunteer Lounge
	Sweep or vacuum floor, Wipe all door knobs, 
Removal of garbage & waste paper, wipe bins 
Removal of dust, finger marks from walls & glazed partitions with glass cleaner.
	Daily – in the morning
	

	
	
	Two Wash rooms 

	Use disinfectant chemicals ( dilute Clorox solution) mop floor, wipe walls, clean commode, sink, sink handles, door knobs,  paper towel holder;  refill towel, soap containers,   remove trash, and wipe trash container with solution.
	2 times a day - morning and afternoon
	

	03
	2nd Floor
	Meeting Room and Training Room/ Open Lobby
	Vacuum floor. Damp wipe meeting/training room furniture & door entry handles with alcohol spray.
Removal of garbage & waste paper.
Clean & disinfect telephones with alcohol spray
	 Once a week
	

	
	
	
	Wipe & clean overhead fittings & fixtures
	Monthly
	

	
	
	Two Wash rooms 
	Use disinfectant chemicals ( dilute Clorox solution) mop floor, wipe walls, clean commode, sink, sink handles, door knobs,  paper towel holder;  refill towel, soap containers,   remove trash, and wipe trash container with solution.
	Once a week
	

	04
	3rd Floor
	Managers Rooms and workstations and lobby area
	Vacuum floor. Removal garbage & waste paper.
 Removal of dust, finger marks from walls & glazed partitions with spray glass cleaner. Disinfect door handles.
	Daily – in the morning
	

	
	
	
	Wipe & clean overhead fittings & fixtures
	Monthly
	

	
	
	Two Wash rooms
	Use disinfectant chemicals ( dilute Clorox solution) mop floor, wipe walls, clean commode, sink, sink handles, door knobs,  paper towel holder;  refill towel, soap containers,   remove trash, and wipe trash container with solution.
	2 times a day - morning and afternoon
	

	5
	4th Floor
	Managers Rooms and workstations and lobby area
	Vacuum floor, Removal of garbage & waste paper.
Removal of dust, finger marks from walls & glazed partitions with glass cleaner. Disinfect all entry door handles with spray Clorox.
	Daily – in the morning
	

	
	
	
	Wipe & clean overhead fittings & fixtures
	Monthly
	

	
	
	Two Wash rooms
	Use disinfectant chemicals ( dilute Clorox solution) mop floor, wipe walls, clean commode, sink, sink handles, door knobs,  paper towel holder;  refill towel, soap containers,   remove trash, and wipe trash container with solution.
	2 times a day – morning and afternoon
	

	06
	6th Floor (Medical Room)
	Examination Rooms and workstations and  waiting area lobby area
	Mop the floor with dilute Clorox solution. Removal of garbage & waste paper.
Removal of dust, finger marks from walls & glazed partitions with glass cleaner.
Wipe all flat surfaces with spray alcohol. Vacuum soft furniture in the waiting area and wipe hard seating furniture in Lab, exam room and waiting areas.
	2 times a day – morning and afternoon 
	

	
	
	
	Wipe & clean overhead fittings & fixtures
	Monthly
	

	
	
	Two Wash rooms
	Use disinfectant chemicals ( dilute Clorox solution) mop floor, wipe walls, clean commode, sink, sink handles, door knobs,  paper towel holder;  refill towel, soap containers,   remove trash, and wipe trash container with solution.
	2 times a day – morning and afternoon
	

	
	Working hours 07:00 to 17:00 
	
	



Note:  
Cleaners must wear during the work Personal Protective Equipment provided by the supplier: uniforms, gloves, mask, face shield or goggles.

C. Delivery Location
Peace Corps Sri Lanka office building located at 11 Kinross Avenue, Colombo 04.
D. Delivery Schedule.
Provide the work schedule for the cleaning staff.
Delivery Date(s):  
Contract period will be for one year with the possibility of renewal, depending on the quality of the services.
Delivery Location:
Peace Corps Sri Lanka

E. Acceptance Criteria

The quote must meet the submission requirements listed in Section B of this solicitation or it will not be considered.

F. Contract Terms and Conditions

As stated in the standard Peace Corps Firm Fixed Price contract.

G. Peace Corps Payment Schedule and Terms
Supplier will be paid monthly by Electronic Funds Transfer in approximately 7-10 business days after acceptance and receipt of valid/accurate invoice. 
H. Evaluation Factors:
Award will be made after consideration of the following factors as marked below:
Evaluation Criteria:
1) Corporate Experience: - offerors with related experience providing cleaning services for U.S. government agencies or other international organizations in Sri Lanka will weigh more on the evaluation.
2) Staffing Plan – Performance of project manager/corporate representative and proposed cleaning and gardening/staff.  If specific staffs are not listed, offerors will be evaluated on the proposed plan for acquiring, training, and deploying staff.
3) Past Performance References:  Offerors will be evaluated on the references provided
4) Price - Price to be evaluated as a total of base and all option years combined. 

Award may be made to other than the low priced quote.  The award will be made to the total quote that offers the best value in accordance with the above evaluation factors.

I. Instructions to Vendors:
a. Please read RFQ in its entirety including factors that will be considered in making award in Section H.  
b. Return completed RFQ by due date as follows:
1) Technical Submission
i. Corporate Experience – provide a summary of your corporate profile and list specific contract or projects in progress or completed within the last 3 years.  Include periods of performance, value, customer information, and statement of work.
ii. Past Performance References – Provide up to 3 past performance references, including organization name, contact name, email address, and telephone number.  Provide information on the project completed for the reference. 
iii. Staffing Plan - Provide information on your staffing plan to complete the Statement of Work.  Include the manager/corporate representative name and specific names of cleaning staff with descriptions of experience or a plan to acquire, train, and deploy staff.  Provide a specific number of staff to cover the tasks in the SOW.

2) Price Quote – provide the following
i. [bookmark: _GoBack]A price quote that has sufficient detail to understand the parts of the cost, for with and/or without materials; for the rates including materials provide a list of materials; if applicable provide rates for male and female janitors (see table below)
ii. A total Firm Fixed Price quote for each period of the contract (Base Period, Option Period 1, Option Period 2, Option Period 3 and Option Period 4)
iii. A list of any assumptions needed to complete the work

	Item
	Description
	Qty
	Unit Price
	Total Price

	1
	Male Janitor 
	
	
	

	2
	Female Janitor
	
	
	

	
	
	
	
	

	
	Total Cost (without VAT)
	
	
	




3) List/state any other terms or items in Section F not requested in the RFQ that is believed would benefit Peace Corps and would improve consideration for selection.  These terms/items must not increase the prices quoted in Section A.

4) Sign and return RFQ by required due date.

J. Other Terms/Items Offered at No Additional Cost:


SUPPLIER AUTHORIZED REPSENTATIVE	 

Name: _________________________     Position/Title: __________________________

Signature: ______________________     Date: _______________________________		

Phone: ________________________      Email: _______________________________
